
U.T. Administration of Daman & Diu 

 / Name of Office  

/No. /Dated :-  

, 

, 

, 

,  
 

:-  Submission of  monthly Hindi Progress Report  
 

, 

   
The monthly Hindi Progress Report for the month ending on ______________  is submitted as under  :-  

 

 MONTHLY  HINDI PROGRESS REPORT  

   

01.  , 1963   3 (3)  / 
 Documents issued under Sec.3(3) of Official Language Act,1963  :-  

/ 
Sr. No 

 / Name of the documents  
In Bilingual 

  
Only in Hindi 

  
Only in English 

1.   General Orders    

2.   Circular    

3.   Notice    

4.   Notification    

5.   Press Communique    

6.  Agreements    

7. Contracts    

8. Permits    

9. - License    

10. Tender     

11. Tender Form    

12.  
papers submitted in Parliament 

   

 :     -3(3)  -                  
          / For cent-percent compliance of Section 3(3) of Official Language  

        Act the above mentioned papers should only be issued in bilingual i.e. in Hindi and English. 
‘’ ’’ ‘’ ’’ / 

         Position of Letters received in English and replied to in Hindi (For the Central Govt. Offices located in “A”  &  “B” region) :  
  /  

No. of letters received in English 

 / 

Out of this letters replied to in Hindi 

‘’ ’’ / From  region “A”    

‘’ ’’ / From  region “B”   

 

    (      ) /  

         Details of total  letters  issued  by  the  Office ( Here the papers mentioned in column – 1 may not be included) :  
    / 

Total No. 
  / 

In Hindi 
  /  

In English 
    /  

 Percentage of Letters in Hindi 

( ) "   "       

 -       / 
Letters sent to offices of State Govt. and Non-
Govt. persons there  

    

( )         / 
Letters sent to Ministries/Departments/Offices/Undertakings/Institutions of Central Govt. / Union Territories.  

 (i) "     / To “A” Region      

 (ii) "     / To “B” Region      

 (iii) "     / To “C” Region     
 

‘ ’  / ‘A’ Region   :    , , , , , , ,    

                          
 

  ‘ ’ / ‘B’ Region      : , ,  
 

  ‘ ’ /  ‘C’ Region     :   ‘ ’

   

 

 

 , 1976   - 5           / 
    Position of Letters replied to in Hindi under Rule-5 of Official Language Rules, 1976 :  

     (i)            / Total no. of letters received in Hindi  

(ii)              /

  
Out of these letters replied to in Hindi      

(iii)           / Out of these letters replied to in English   

(iv)           / Not required to reply      
 

   



 
 

-  2         - 
 
 
 

/ Total No. of Noting written during the month  

  /  Out of these how many noting written in Hindi  

   

/ Expenditures  incurred during the month for purchase of Books : 
  

 ( )         / Budget/Grant specified for Library ......................... 
 ( )      / Total expenditure incurred  

                 for purchase of Rules book  and Dictionary                                                                   
 ( )          / Total Expenditure incurred on purchase of other books  
 ( )            / Expenditure incurred for purchase of Hindi books  
 

07.    
     Administrative Meetings arranged during the month                     :  

   / 
Total No. 

    
/  Issued in Hindi 

   / 
Issued in English 

    
Issued in bilingual 

  /Agenda of Meeting      

  /Minutes of Meeting     
 

 Advertisements issued during the month  :  

 / Total No.    Only in Hindi    /  Only in 
English 

   / In 
bilingual 

    
 

 

The above information are as per the records available in  the Office and  are correct to the best of my knowledge.  
 
 

 

 

                 

  

 

             -   

 

  



U.T. Administration of Daman & Diu 

 / Name of Office  

/No.                                             /Dated :- 

 

,  

, 

, 

,  
 

:- Submission of Half-Yearly Hindi Progress Report  
 

, 

:-  
The Half yearly Hindi Progress Report for the Half Year  ending on  _______________ of this  office is submitted as under : - 

/ HALF  YEARLY  HINDI  PROGRESS  REPORT 

   

01.      (  ' '     ) / 
Status of Hindi Knowledge of Officers/Employees (Excluding Group-D and equivalent) : 

   / 
Gazetted 

/ 
Non Gazetted 

  /  
Total No. 

(i)     
Total No. of Officers/Employees 

    

(ii)     /  
Proficient  in Hindi 

    

(iii)     /  
Having working knowledge in Hindi 

    

(iv)       / 
Undergoing Hindi Language(Pragya) training 

    

(v)          / 
Remaining employees to send for Hindi (Pragya) 
training 

    

 
:   

                                Those who have passed Matric exam with Hindi  medium or its higher exams with Hindi subject.  
:  

  Those who have passed Matric exam. with Hindi as a subject or passed Hindi (Pragya) exam .  
 

   /   Clerk/Typist   :  
 

 
Total No 

       

    / 
From whom Typing work 
is required 

   

   

 / 
Knowning 
Hindi Typing 

   

    

 / No. of those 
who have obtained 
Hindi Typing 
training 

   

    

 / No. of those  
Who type mostly in 
Hindi 

-     

    / 
No of those who work 
in Hindi occasionally 

      

 

/ Training on Computer  :  

 

/ 

Total no. Officers/Employees 
/ 

Trained Officers/Employees who works on 
computer in Hindi 

 /  

No. of Officers/Employees who work on Computer 
in Hindi 

 
 

  

 

 , 1963   3 (3)   / Papers issued under Section 3(3) of Official Language Act, 1963  

/ 
Sr No 

            

1. General Orders     

2. Circular     

3. Notice     

4. Notification     

5. Press Communique     

6. Agreements     

7. Contracts     

8. Permits     

9. - License     

10. Tender      

11. Tender Form     

12. Advertisement     

‘’ ’’ ‘’ ’’  

          Position of letters received in English and replied to in Hindi ( For Central Govt. Offices located in “A”  and  “B” Region Only) 
  / 

No. of Letters received in English. 

 / 

Out of these how many were replied to in Hindi 
   

‘’ ’’  / From “A” Region    

‘’ ’’ / From “B” Region   

 



-        2        – 

    (   0        ) /  

         Letters   sent   by   the   Office ( The Papers stated above in Sl. No. – 4 should not be included in this Column) 
    

Total No. 
  / 

In Hindi 
  

In English 
    /    

 Percentage of Hindi Letter 
( ) "   "      

 -       / 
Letters sent to the Central Govt. Offices located 
in “A”  &  “B” Region and non-govt. persons 
there.   

    

( )          /  

Letters sent to Ministries/Departments/Offices/Undertakings/Institutions of Central Govt. / Union Territories.  
 (i) "      / To “A” Region     

 (ii) "      / To “B” Region     

 (iii) "      / To “C” Region     

-  

 

'  - “ ”   , , , , , , ,  

  
  “ ” , ,  

  “ ” ‘ ’  
   

 , 1976   5           /  
    Status of replies sent in Hindi under Rule-5 of Official Language Rules, 1976  :  

 (i)            / Total No. of Letters received in Hindi       

 (ii)           / Out of these how many replied to in Hindi       

 (iii)          / Out of these how many replied to in English       

 (iv)           / How many letters were not required to reply  
 

 / Total no. of noting written during the Quarter  

 / Out of these how many noting  were written in Hindi .  

     

 

 , 1976   11               /  
    As per Rule-11 of Official Language Rules,1976 the status of bilingualism of register and its head and nameplates etc. :  

 (i)    / Registers 

 / 
Total No. of Registers 

     

   / Whose title   
 and title names are in 

bilingual 

  

     / 
No. of which 

entered in Hindi 

         

      /  
If entries are not being made in Hindi in all 

the registers, then when will be done  
 
 

   

 

(ii)       ( )   / No of Forms used in office  :  
 /Total No.   /Only in Hindi   /Only in English /In bilingual 

 
 
 

   

 

 (iii)            / No. of Rubber stamps etc available in Office  :  
    / Total No.   / Only in English 

1.    / Rubber Stamps   

2.  /Signboard   

3.  / Seals    

4.   / Letter head    

5.  / Name plates   

6.     /Office statement 
written on vehicle  

  

7.  / Badge    

8.  / Chart / Maps   

 

      // Computers / Laptop used in office :  

 / 
 

/Unicode supported  / Only in English / In bilingual 

 
 

   

 

   / Dictionary/Glossary and Reference Literature :  
  / 

Total No. 

/Status of distribution 

/ 

To Officers 
 / To 

Employees    

  ( -   - )/Dictionary              

( Eng-Hindi and Hindi-English) 

   

   / Technical Glossary    

 / Reference Literature    

 

  



3--  

 

/ Expenditures incurred for purchase of Books :  

 ( )         / Total Budget/grant prescribed for Library   ......................... 
 ( )      /  

                Total Expenditure for purchase of Dictionary and Rule Books                                          
 ( )          Expenditure incurred for purchase of other books           
 ( )            / Expenditure incurred for purchase of Hindi books    

13.     / Entries in Service Books :  

 / Total No. 
of Service Books 

 / 
The head and title of those 

are in bilingual 

 / The 
no. of those which are 

entered in Hindi 

 / If 
all are not entered in Hindi    

 then when these will be entered in 
Hindi 

 
 

   
 

14.    / Administrative meeting organized during the Quarter :  

   / 
Total No. 

    / 
Issued in Hindi 

   / 
Issued in English 

       
/ Issued in Bilingual 

  / Agenda 
of the Meetings 

    

   / Minutes of 
the Meetings 

    

 

15.    / Advertisements issued during the Quarter  -  

  / Total No.   / Only in Hindi    / Only in English    / In Bilingual 

    
    

16     ,     / Details regarding Code, Manuals etc : - 

 
Total No. 

 

 

 
Only in English 

(i)  ,  / 
Act/Rule, Official Code/Manual, Procedural literature etc.  

   

(ii) / Standard forms    

 

17.         / Status of Website  :     

 

 (i)      Availability of Website :-   
 

(ii)       /Address of Website           :   ______________________________________    
 

(iii)           / Is the website partly in Hindi      
   

(iv)             / Is the website fully in bilingual ?      
 

      / Publication of Magazines etc. 

 
  / 

Total No. 

 / 
In Hindi/bilingual 

  / 
Only in Hindi 

 / 

Date of Publication 

 / 

No of pages 
       
( )  /Magazines      
( )  / Other publications      
 

  
    Advertisements issued during the quarter  : 

  / Total No.    / Only in Hindi   /Only in English    /                
In bilingual 

    
 

 

 The information stated above are as per the office records and correct to the best of my knowledge.  
 

 

 

 

 

        

                      -  

 
 

 

 

    Yes                No 

 Yes            No 

 Yes            No 


